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Controller of Examination <coe@akgec.ac.in>

Instructions to Students about AKTU Exams
Controller of Examination <coe@akgec.ac.in> Sat, Jun 3, 2023 at 10:16 PM
To: "B.Tech 2019-2023" <ug2019@akgec.ac.in>, ug2020@akgec.ac.in, MCA2021@akgec.ac.in, mca2022@akgec.ac.in
Bcc: HoD IT <hodit@akgec.ac.in>, Controller of Examination <coe@akgec.ac.in>, Avdhesh Gupta
<guptaavdhesh@akgec.ac.in>

Instructions to Students about AKTU Exams
Read the instructions carefully

1.      Your exam center is IMS Engineering College, Ghaziabad (College Code: 143).

2.           Students can download their admit card from their AKTU ERP Login and bring its
printout. Admit card is mandatory in the examination room. No one will be allowed
to sit in examination room, without admit card.

3.      Carry a valid ID proof: College ID/PAN Card/ Aadhar ID/ DL/ Voter ID Card.
4.      You need to reach at 8:45 AM on the day of Exam. Entry into exam room will start
at 9:00. After 9:30 AM, you will not be allowed to enter into examination hall, so it is
strictly instructed to reach your exam center before time. No entry will be allowed in
the examination centres after the start of examination.

5.           Before going to your exam room, it is advised to check your seating plan on daily
basis.

6.      Carry: non-programmable calculator, Blue/Black Pens, Pencil, sharper, eraser.
7.           Check your answer booklet before wring anything, that the answer booklet has
prescribed pages and there is no torn of page.

8.           Students are strictly advised not to carry any mobile/tablet/smart watches and
any such electronic devices except (non-programmable calculators) to the
examination hall. As per the university rules, possession of any such device in the
examination hall shall be treated as Unfair Means and the action against such
candidates will be taken as per the university UFM rules.

9.           Exam center is not responsible for your belongings, so avoid carrying
mobile/smart watch/bags etc.

10.   Students will not be allowed to leave the examination hall before the completion
of the exam. Students must handover the answer sheet to room invigilator after
finishing your exam.  Students may be allowed to visit the toilets only once.

11.   Writing/marking anything on question paper is not allowed except your roll number
at designated place.
12.   Do not write mobile number/name/roll number on answer sheet, as this will be the
case of UFM.
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13. Please be careful while filling your entries on answer booklet cover page, also
ensure correct roll no., subject code, subject name, date, shift etc. are correctly written
and bubbles are also marked correctly (any wrong entry in the answer booklet cover
page may delay your result).

Best wishes!

Prof. (Dr.) Anu Chaudhary
Professor - IT Department & Dean-Examinations
(Center Superintendent (AKTU) )
Ajay Kumar Garg Engineering College, Ghaziabad (College Code-027)
Mobile: 8527976204 ext: 2161
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AJAY KUMAR GARG ENGINEERING COLLEGE 
EXAM CELL 

 
AKGEC/Exam cell/May/08 

27th May 2023 

 
Subject: Regarding exam cell members and their duties. 

 

Following faculty members of IT Department would constitute the Examination Cell Team: 

 

1. Dr. Anu Chaudhary (CS) 

2. Dr. Avdhesh Gupta (ACS) 

3. Dr. Anupama Sharma (ACS) 

4. Mr. Anmol Jain (ACS) 

5. Dr. Ruchi Gupta (Member) 

6. Dr. Veena Bharti (Member) 

7. Dr. Nidhi Gupta (Member) 

8. Mr. Sundeep Raj (Member) 

9. Mr. Puneet Goyal (Member) 

10. Mr. Birendra Kumar (Member) 

11. Mr. Sumit Sharma (Member) 

12. Mr. Sarvachan Verma (Member) 

13. Ms. Shikha Gupta (Member) 

14. Mr. Santosh Mishra (Member) 

15. Ms. Chelsi Sen (Member) 

16. Mr. Achintya Pandey (Member) 

17. Ms. Mili Srivastava (Member) 

 

To trained maximum faculty members for exam cell, above members may be deputed on 

rotational basis.  

 

Following staff members of college would constitute the Examination Cell Team: 

 

1. Mr. Suresh Chand Sharma (ME) 

2. Mr. Prabhat Shukla (IT) 

3. Mr. Kuldeep Tyagi (ME) 

4. Mr. Vipin Kumar (IT) 

5. Mr. Sanjeev Kumar (CSE) 

 

 

Submitted for your kind information please. 

 

   

Dr. Anu Chaudhary  

Dean Examinations 

 

Enclosure: Exam Cell faculty / staff responsibility chart 

 



AJAY KUMAR GARG ENGINEERING COLLEGE 
EXAM CELL 

 

 

Faculty / Staff Responsibility Chart 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

Dr. Anu Chaudhary 

  Dean Examinations  

Sl. 

No. 

DUTIES 

ALLOCATION 
INCHARGE FACULTY MEMBERS STAFF 

1. Conduct of 

Examination  

Dr. Anu Chaudhary 

Dr. Avdhesh Gupta 

Dr. Anupama Sharma 

Mr. Anmol Jain 

All members of exam cell All staff members of 

examination team 

2. Notifications 

related to exams 

Dr. Anu Chaudhary 

 

Dr. Avdhesh Gupta 

Dr. Anupama Sharma 

Mr. Anmol Jain 

Motiram 

3. Date wise schedule 

& Seating Plan 

Mr. Sundeep Raj 

 

Dr. Nidhi Gupta 

Dr. Ruchi Gupta 

Motiram and his team 

4. 

 

Duty Allocation & 

Billing 

Mr. Sumit Sharma Mr. Sarvachan Verma 

Ms. Mili Srivastava 

 

5. Question Papers  

Photocopying and 

Distribution 

Mr. Anmol Jain 

 

Dr. Veena Bharti 

Mr. Puneet Goyal 

 

6. Students 

Attendance 

Ms. Shikha Gupta 

 

Mr. Achintya Pandey 

Ms. Chelsi Sen 

Lab staff 

7. Verification forms Mr. Birendra Kumar Mr. Sarvachan Verma Lab staff 

8.  AKTU ERP Dr. Anu Chaudhary 

Dr. Avdhesh Gupta 

Dr. Anupama Sharma  

9 UFM cases Dr. Avdhesh Gupta 

Dr. Anupama Sharma 

Mr. Anmol Jain 

Dr. Ruchi Gupta Lab staff 

10. Copy Collection Dr. Avdhesh Gupta 

Dr. Anupama Sharma 

All members of exam cell  

11. Inventory, 

Maintenance, & 

Feedback 

Mr. Santosh Mishra Mr. Sarvachan Verma 

Mr. Puneet Goyal 

Motiram and his team 

12 Answer-sheets 

deposit to Post 

Office 

Dr. Avdhesh Gupta 

Mr. Santosh Mishra 

 

Mr. Sarvachan Verma 

Mr. Birendra Kumar 

Mr. Sumit Sharma 

Motiram and his team 

Lab Staff 






























































