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{' A KG EC Controller of Examination <coe@akgec.ac.in>

One of the hest Engg. College in UP.

Instructions to Students about AKTU Exams

Controller of Examination <coe@akgec.ac.in> Sat, Jun 3, 2023 at 10:16 PM
To: "B.Tech 2019-2023" <ug2019@akgec.ac.in>, ug2020@akgec.ac.in, MCA2021@akgec.ac.in, mca2022@akgec.ac.in
Bcc: HoD IT <hodit@akgec.ac.in>, Controller of Examination <coe@akgec.ac.in>, Avdhesh Gupta
<guptaavdhesh@akgec.ac.in>

Instructions to Students about AKTU Exams

Read the instructions carefully

1. Your exam center is IMS Engineering College, Ghaziabad (College Code: 143).

2. Students can download their admit card from their AKTU ERP Login and bring its
printout. Admit card is mandatory in the examination room. No one will be allowed
to sit in examination room, without admit card.

3. Carry a valid ID proof: College ID/PAN Card/ Aadhar ID/ DL/ Voter ID Card.

4. You need to reach at 8:45 AM on the day of Exam. Entry into exam room will start
at 9:00. After 9:30 AM, you will not be allowed to enter into examination hall, so it is
strictly instructed to reach your exam center before time. No entry will be allowed in
the examination centres after the start of examination.

5. Before going to your exam room, it is advised to check your seating plan on daily
basis.

6. Carry: non-programmable calculator, Blue/Black Pens, Pencil, sharper, eraser.

7. Check your answer booklet before wring anything, that the answer booklet has
prescribed pages and there is no torn of page.

8.  Students are strictly advised not to carry any mobile/tablet/smart watches and
any such electronic devices except (non-programmable calculators) to the
examination hall. As per the university rules, possession of any such device in the
examination hall shall be treated as Unfair Means and the action against such
candidates will be taken as per the university UFM rules.

9. Exam center is not responsible for your belongings, so avoid carrying
mobile/smart watch/bags etc.

10. Students will not be allowed to leave the examination hall before the completion
of the exam. Students must handover the answer sheet to room invigilator after
finishing your exam. Students may be allowed to visit the toilets only once.

11. Writing/marking anything on question paper is not allowed except your roll number

at designated place. .
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12. Do not write mobile number/name/roll number on answer shee
case of UFM.
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13. Please be careful while filling your entries on answer booklet cover page, also
ensure correct roll no., subject code, subject name, date, shift etc. are correctly written
and bubbles are also marked correctly (any wrong entry in the answer booklet cover
page may delay your result).

Best wishes!

Prof. (Dr.) Anu Chaudhary

Professor - IT Department & Dean-Examinations

(Center Superintendent (AKTU) )

Ajay Kumar Garg Engineering College, Ghaziabad (College Code-027)
Mobile: 8527976204 ext: 2161
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AJAY KUMAR GARG ENGINEERING COLLEGE
EXAM CELL

AKGEC/Exam cell/May/08
27" May 2023

Subject: Regarding exam cell members and their duties.

Following faculty members of IT Department would constitute the Examination Cell Team:

Dr. Anu Chaudhary (CS)

Dr. Avdhesh Gupta (ACS)

Dr. Anupama Sharma (ACS)
Mr. Anmol Jain (ACS)

Dr. Ruchi Gupta (Member)

Dr. Veena Bharti (Member)

Dr. Nidhi Gupta (Member)

Mr. Sundeep Raj (Member)

Mr. Puneet Goyal (Member)
10. Mr. Birendra Kumar (Member)
11. Mr. Sumit Sharma (Member)
12. Mr. Sarvachan Verma (Member)
13. Ms. Shikha Gupta (Member)
14. Mr. Santosh Mishra (Member)
15. Ms. Chelsi Sen (Member)

16. Mr. Achintya Pandey (Member)
17. Ms. Mili Srivastava (Member)

©CoNoR~wWNE

To trained maximum faculty members for exam cell, above members may be deputed on
rotational basis.

Following staff members of college would constitute the Examination Cell Team:

Mr. Suresh Chand Sharma (ME)
Mr. Prabhat Shukla (IT)

Mr. Kuldeep Tyagi (ME)

Mr. Vipin Kumar (IT)

Mr. Sanjeev Kumar (CSE)

arONE

Submitted for your kind information please.
Dr. Anu Chaudhary
Dean Examinations

Enclosure: Exam Cell faculty / staff responsibility chart
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AJAY KUMAR GARG ENGINEERING COLLEGE
EXAM CELL

Faculty / Staff Responsibility Chart

Sl DUTIES
No | ALLOCATION INCHARGE FACULTY MEMBERS STAFF
1. | Conduct of Dr. Anu Chaudhary All members of exam cell | All staff members of
Examination Dr. Avdhesh Gupta examination team
Dr. Anupama Sharma
Mr. Anmol Jain
2. | Notifications Dr. Anu Chaudhary Dr. Avdhesh Gupta Motiram
related to exams Dr. Anupama Sharma
Mr. Anmol Jain
3. | Date wise schedule | Mr. Sundeep Raj Dr. Nidhi Gupta Motiram and his team
& Seating Plan Dr. Ruchi Gupta
4. | Duty Allocation & | Mr. Sumit Sharma Mr. Sarvachan Verma
Billing Ms. Mili Srivastava
5. | Question Papers Mr. Anmol Jain Dr. Veena Bharti
Photocopying and Mr. Puneet Goyal
Distribution
6. | Students Ms. Shikha Gupta Mr. Achintya Pandey Lab staff
Attendance Ms. Chelsi Sen
7. | Verification forms | Mr. Birendra Kumar Mr. Sarvachan Verma Lab staff
8. | AKTUERP Dr. Anu Chaudhary Dr. Anupama Sharma
Dr. Avdhesh Gupta
9 UFM cases Dr. Avdhesh Gupta Dr. Ruchi Gupta Lab staff
Dr. Anupama Sharma
Mr. Anmol Jain
10. | Copy Collection Dr. Avdhesh Gupta All members of exam cell
Dr. Anupama Sharma
11. | Inventory, Mr. Santosh Mishra Mr. Sarvachan Verma Motiram and his team
Maintenance, & Mr. Puneet Goyal
Feedback
12 | Answer-sheets Dr. Avdhesh Gupta Mr. Sarvachan Verma Motiram and his team

deposit to Post
Office

Mr. Santosh Mishra

Mr. Birendra Kumar
Mr. Sumit Sharma

Lab Staff

Dr. Anu Chaudhary
Dean Examinations

Director
Ajay Kumar Garg Engg. Coliege

haziabad



ACTIVITIES UNDER EXAM CELL

* CONDUCT OF INTERNAL EXAM
— ST 1 (25 Marks, 1 Hr)
— ST 2 ( 50 Marks, 2 Hr)
— PUT (70/100 Marks, 3 Hr)

* CONDUCT OF EXTERNAL EXAM
* STUDENT FEEDBACK
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INTERNAL EXAMS

Academic Calendar for ST1/ ST2/ PUT.

2 [Collection of data from departments regarding the subjects taught to their students
3 [Call for QP. as per format

4 |Preparation and publishing of schedule

5 [Collection of students list from registrar office

6 |Planning and preparation of seating plan & attendance sheet

7 |Planning and arranging printing and Xeroxing facility

8 | Xeroxing and room wise segregate of QP as per schedule.

9 [Planning of invigilators duty

10 |Receipt of Debarred and provisionally cleared

11 [Student feed back during PUT through ERP

12 |Collection of answer sheets

13 |Handing over the answer booklet to concerned faculty members

14 |Conducting Exam briefing to all faculty and staff by CS.

15 |Preparing summary of attendance and absentees

16 |Evaluation of answer booklets
17 [Showing of evaluated ABs students and removal of grievances if any
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AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD

EXAMINATION CELL

AJAY KUMAR GARG ENGINEERING COLLEGE, GHATIADAD i =
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) Session : (20....-20.... ) GHAZIABAD - 201009
Nama of Student : U Phone: 7290034978,7290034976, §744052891-94 Eanall: Infodnkgeesetn
(Optional) : ate ¢ Room No.
Department @
Percentage Marks......... Attendance..... EACULTY FEEDBACK DETAILS
(Previous Semester ASE&H
Name of Faculty members : F1 F2 v
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Sub Code lncture
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EXTERNAL EXAMS

e
1 |University Academic Calander. w%.
2 |Receipt Of Tentative e€Xam schedule.
3__[Receipt Of Tentative exam centre list.

4 |Receipt Of final schedule and center list

© [Collection of MIS from the colleges allocated to exam centre.

6 |Preparation of summary of schedule

7__[Collection of required number of answer sheets from nodal centre.
8 _|Planning and preparation of Seating Plan.

© _|Planning of invigilators duty

10 |Planning and arranging printing and Xeroxing facility
11 IChecking of all CCTV cameras

12 _|Exam briefing Conducting by GOE AKTU. For CSIACS Observer.

13 IConducting Exam briefing to all faculty and staff by CS.

14 IReceipt of QP on the day of exam before 30 - 40 minutes of the schedule.

15 _nz:z:@_ Xeroxing and room wise segregate of QP on the schedule.

16 |Conduct of exam

17 _|Regular checking of AKTU ERP for correction in the QPs if any.

18 |Regular monitoring through CCTV control Room.

19 ICollection of answer sheets

20 _[Filling of attendance on AKTU ERP

21 _Dooxmﬁ Preparation & packing of answer sheets

22 _Im:&:m over packed answer sheets to GPO Ghaziabad

23

Handing over of exam related documents to AKTU
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STUDENT FEEDBACK

» ONLINE FEEDBACK FROM STUDENTS
THROUGH EDUMARSHAL (ERP)
— FOR THEORY
— FOR LAB CLASSESS

e ANALYSIS OF FEEDBACK AS PER GUIDELINES
BY THE DIRECTOR

* COUNSELLING OF THE FACULTY MEMBERS
FOR THEIR IMPROVEMENT
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