
























Faculty Signature 

 AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD 
27th KM Stome, Delhi-Hapur Bypass Road, Adhyatmik Nagar, Ghaziabad - 201009 

 
ANNUAL APPRAISAL REPORT 

 
ACADEMIC YEAR:         DATE: 
 

PART-A:- FACULTY INFORMATION 
 

1. Name  

2. Designation/ Department  

3. Present Post Held from  

4. Date of Joining  

5. Qualification  

6. 
 

Any degree acquired 
during this year 

 

7. Experience (Yrs) AKGEC  Academics Industry 

   

8. Professional 
Membership(s) 

 

9. Details of UHVP FDPs 
Attended 

Date 

Level-1 Level-1 
Refresher 

Level-2 Level-3 

    

10. Ph.D. Supervisor/BoS 
Member etc. 

 

11. Awards/ Achievements/ 
Recognition 

 

12. Suggestions to improve the 
System / Institution  
 

 
 
 

 

13. Plans for the ensuing 
Session (3-5 major points) 
 

 
 
 
 

 

14. Credit Points in previous 

appraisal 
 

 

15. Warnings Issued  

 



Faculty Signature 

 
PART-B SELF EVALUATION 

 
CATEGORY 1: TEACHING & LEARNING 
(Max Marks: 200) 

 

Instructional Work Assigned, Average Attendance, Student Feedback 
 

S. 
No. Subject/Lab Name Subject/Lab 

Code Section 
Total Teaching 

Load  
(T+L/2) 

(as per AICTE) 

Semester 
(Odd/Even) 

Average 
Attendance 

 

Feed Back 

Part 
‘A’ 

Part 
‘B’ 

         

         

         

         

         

         

         

         

         

         

         

         

 
 

i) 

Instructional Work 
Assigned 
(Max Marks=30) 

Average Load: Credit Score: 

No. of Courses: Credit Score: 

No. of Sections: Credit Score: 

                                                                               Self-Evaluation:    Verified 
Evaluation: 

  

ii) Average Attendance 
(Max Marks=20) 

Overall Attendance: Self-
Evaluation: 

 Verified 
Evaluation: 

  

iii) Student Feedback 
(Max Marks=20) 

Average Feedback: Self-
Evaluation: 

 Verified 
Evaluation: 

  

 
 



Faculty Signature 

 
 
iv) Students Performance (Only Theory Subjects)    (Max Points: 80) 
 

S. 
No. 

Subject Name Subject 
Code 

Semester 
(Odd/ 
Even) 

Section Pass 
Percentage 

External 
Average 

Points 
Scored 

        

        

        

        

        

        

        

Self-Evaluation:  

Verified Evaluation:   

 
 
v) Content Beyond Syllabus        (Max Points: 20) 
 
S. 

No. Subject Name Subject Code Topic Covered No. of 
Lectures 

     

     

     

     

     

Self-Evaluation:  

Verified Evaluation:   



Faculty Signature 

 
vi) E-Content Developed        (Max Points: 20) 
 

S. 
No. Subject Name Subject 

Code 

Video Lecture Recorded Points Scored 

AKGEC 
Studio 

Live 
Lectures 

National/State 
Univ. Level 

       

       

       

       

Self-Evaluation:  

Verified Evaluation:   

 
 
vii) Innovation in Teaching & Learning       (Max Points: 10) 
 
Project Based Learning                         Case Studies / Field Work 
 
Problem Based Learning                      Experiential Learning 
 
Active Learning                                      Others  
 
Short Description:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Self-Evaluation:  

Verified Evaluation:   

 
 

 
 



Faculty Signature 

 
 

CATEGORY 2: SELF DEVELOPMENT& OUTREACH 
(Max Marks: 75) 
 
i (a) Faculty Seminar Delivered       (Max Points: 5) 
 

S. 
No. Topic of Seminar Date 

Paper 
Communicated/Published 

on Seminar Topic 
Yes/No 

    

    

    

Self-Evaluation  

Verified Evaluation   

 
Max Points (combined for (ib) & i(c) )= 15 

 
i (b) Faculty Pursuing Ph.D.        
 

S. 
No. Institute Name  Date of 

Enrollment IIT/NIT/Other Credit Score 

     

     

Self-Evaluation  

Verified Evaluation   

 
i (c) FDPs Attended by Faculty       
 
S. 
No. 

Topic of FDP ATAL/GIAN/ 
Others 

Organization 
Name 

Duration Credit Score 

      

      

      

      

Self-Evaluation:  

Verified Evaluation:   

 
 



Faculty Signature 

 
ii) Attended MOOCs-NPTEL / Swayam for Self-Development   (Max Points=20) 
 
S. 
No. 

Course Name Date & 
Duration 

Marks 
Obtained  

Elite/Elite-
Silver/Elite-
Gold 

Credit Score 

      

      

Self-Evaluation:   
Verified Evaluation:   

 
Activities Organized         (Max Points=20) 
 
iii) FDP / MDP / EDP / SDP /STTP etc. Organized     
 

S. 
No. 

Title of FDP / MDP / EDP 
/ SDP /STTP Date & Duration 

Coordinator           
/ Co-Coordinator 
/Organizing Team 

Member 
Credit Score 

     

     

     

Self-Evaluation:  
Verified Evaluation:   

 
iv) Conference / Symposium / Convention Organized 
 

S. 
No. 

Title of Conference / 
Symposium / Convention Date & Duration 

Chair / organizing 
Secretary/   

Committee Member 
 

Credit Score 

     

     

     

Self-Evaluation:  
Verified Evaluation:   



Faculty Signature 

 
 
v) Industrial Visits, Guest Lectures, Alumni Lectures, Training Program, Workshop etc. 

Organized            
 

S. 
No. 

Industrial visits/Guest 
Lectures/Alumni 

Lectures/Training 
Program/Workshop 

Date & Duration 
Name of Industry 
Visited/Training 

Program/Workshop 
 

Credit Score 

     

     

     

Self-Evaluation:  
Verified Evaluation:   

 
vi) Industry Academic Connect        (Max Points=10) 
Industry Academic Connect - Lab setup with Industry, Course developed with Industry, Industry invited for placement, 

MoU with industry (for Internship projects etc.) 
 
S. 
No. 

Month/Year Type of Activity Collaborating 
Industry/Organization  

Date & 
Duration 

Credit 
Score 

      

      

      

Self-Evaluation:  

Verified-Evaluation:   

 
vii) Resource Person in Events Outside College      (Max Points=05) 
Invited Lectures, session chair / talk in refresher courses etc. Editor of a journal, BoS / BOG member etc. 

 
S. 

No. Month/Year Type of Activity Organization 
Visited 

Date & 
Duration 

Credit 
Score 

      

      

      

      

Self-Evaluation:  

Verified-Evaluation:   
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Faculty Signature 

i (c) Book Chapters/Articles 
 

 
i (d) Book Published 
 
S. 

No. Title & Edition ISSN/ ISBN 
No. 

International 
/National /Regional Editor /Author Credit 

Score 

   
 

 
 

   
 

 
 

   
 

 
 

Self-Evaluation:  

Verified Evaluation:  
 

 
Max. Points (Combined for (ii), (iii) & (iv)) = 50 

ii) Sponsored Projects/Consultancy        

 

S. 
No. Title Agency Period 

Principal 
Investigator or 

Co-PI 
Grant/ Amount in 

(Rs Lakhs) Credit Score 

       

       

       

Self-Evaluation:  

Verified Evaluation:   

 

S. 
No. Title ISSN/ ISBN 

No. Edition 
Publisher 

International 
/National 
/Regional 

Credit 
Score 

     
 

     
 

     
 

Self-Evaluation:  

Verified Evaluation:  
 



Faculty Signature 

 
 
 
iii) Technology Transfer / Patents / Copy Right, Product Development, Leading Team for 

Competition 
 
 

S. 
No. Date  IPR/Patent No.  Main 

Application/Inventor 
Applied/ Published/ 

Granted Credit Score 
      

      

      

Self-Evaluation:  

Verified Evaluation:   

 
iv) Project Guidance B. Tech / M. Tech / MCA / Ph.D. 
 
 

S. 
No. 

B.Tech/ 
M.Tech/ 

Ph.D 
Number 

of 
Enrolled 
Students  

Supervisor/     
Co-Supervisor  Thesis Title/ Project Title 

Thesis 
Submitted/ 

Project 
Completed 

(Y/N) 

Thesis 
Submitted 

(Y/N) 

Paper 
Published 
(Scopus 

/SCI) 

Credit 
Score 

         

         

         

Self-Evaluation:  

Verified Evaluation:   



Faculty Signature 

 
CATEGORY 4: CONTRIBUTION TO DEPARTMENT/INSTITUTE 
(Max Marks: 50) 

 

S. 
No. Activity 

Please 
Mark 

 

Semester 
ODD/Even 

or Both 
Credit 
Score 

ACTIVITY TYPE – A (5 points for each Activity per Semester)                                            Max. points - 10 

1 Class Counsellor / Mentoring role    

2 Lab In-charge    

3 Club Counsellor    

4 ERP / Attendance / Marks Coordinator    

5 Social Media Coordinator    

6 AICTE Coordinator    

7 Alumni Coordinator    

8 Human Value Cell Coordinator    

9 Project Coordinator / Committee Member    

10 MOOCs / e-Content Coordinator    

11 Exam Cell Member / Co-Curricular / Extra- 
Curricular Activity Coordinator 

   

12 Anti-ragging/Discipline /Punctuality Drive    

13 Website Coordinator    

14 Departmental Library / Purchase / Budget     

15 
Others (please Specify):    

ACTIVITY TYPE – B (10 points for each Activity per Semester)                                          Max. points - 20 

15 Time Table / Academics In-charge    

16 Program / Placement / Internship / Training / 
PDP Coordinator  

   

17 NBA / NAAC / NIRF Coordinator    

18 Admission Cell Coordinator     

ACTIVITY TYPE – C (5 / 10 / 20 Points – As recommended)                                            Max. points - 20 

19 Other activities (Recommended by the HOD)    

20 
Additional Charge - Dean / Head Warden / 
IQAC In-charge / NSS / Social activity / UBA 
etc. 

   

Self-Evaluation:  

Verified Evaluation:   

 
 



Faculty Signature 

OVERALL SUMMARY (PART-B) 
 

S. 
No. Activity Max. Marks Self-Evaluation Final Verified 

Evaluation 
CATEGORY-1 TEACHING & LEARNING                                                                                 

1 Instructional Work Assigned 30   

2 Average Attendance 20   

3 Student Feedback 20   

4 Students Performance (Only Theory 
Subjects) 80   

5 Content Beyond Syllabus 20   

6 E-Content Developed 20   

7 Innovation in Teaching & Learning 10   

CATEGORY 2: SELF DEVELOPMENT& OUTREACH 

1 

 Faculty Seminar Delivered 5   

Faculty Pursuing Ph.D. 

15 
  

FDPs Attended by Faculty Member   

2 Attended MOOCs-NPTEL / Swayam for 
self-development 20   

3 FDP / MDP / EDP / SDP /STTP etc. 
organized 

20 

  

4 Conference / Symposium / Convention 
Organized 

  

5 
Industrial visits, Guest Lectures, Alumni 
Lectures, Training Program, Workshop etc. 
Organized  

  

6 Industry Academic Connect 10   

7 Resource Person in Events Outside College 5   

CATEGORY 3: RESEARCH & DEVELOPMENT 

1 

Research Publications: Category I 
(Journals) 

50 

  

Research Publications: Category I 
(Conferences) 

  

Book Chapters/Articles   

Books Published   

2 

Sponsored Projects /Consultancy 

50 

  

Technology Transfer / Patents / Copy right, 
Product development, Leading team for 
competition 

  

Project Guidance B. Tech / M. Tech / 
MCA / PhD 

  

CATEGORY 4: CONTRIBUTION TO DEPARTMENT/INSTITUTE 

1 Contribution to Department/Institute 
Activities 50   

Overall Self-Evaluation (Out of 425):   

 



AJAY KUMAR GARG ENGINEERING COLLEGE 

ANNUAL APPRAISAL REPORT FOR THE ACADEMIC YEAR_________ 

(NON-TEACHING TECHNICAL STAFF) 

Name : ________________________________  Date of Birth : ______________________ 

Qualification : __________________________   Designation : _______________________ 

Department : ___________________________ Date of Joining : ____________________ 

Present Salary : _________________________  

1) WORK - DETAILS / DUTIES PERFORMED 
 

S. No. Semester Lab 

Code 

Lab 

Name 

No. of 

Hours / 

Week 

No. of 

Batches / 

Students 

Nature of Work Student 

Feedback 

1        

2        

3        

4        

 

a) Participation in any other College / Department Activities: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

b) Award / Warning during the Appraisal Period:  

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

a) Workshops / Training Programs Attended :  

 

Duration (Date 

From – Date 2) 

Name of 

Workshop / 

Training 

Workshop / 

Training 

Conducted By 

Outcome of the 

Workshop / 

Training 

    

    

    



    

 

______________________________________________________________________ 

b) Human Values Workshop attended:  

 

Duration (Date 

From – Date 2) 

Name of 

Workshop / 

Training 

Workshop / 

Training 

Conducted By 

Outcome of the 

Workshop / 

Training 

    

    

    

    

 

e) Self Appraisal: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 
 

 

 

Date: _____________ Signature of the Employee 

 

 

2) REPORTING BY THE IN-CHARGE: Grading on a scale of 5 

 (Excellent : 5; Very Good : 4; Good : 3; Satisfactory : 2; Poor : 1) 

i) Technical Knowledge & Proficiency   

ii) Maintenance and upkeep of Equipment / Computer Peripherals   

iii) Maintenance of Documents and Records   

iv) Participation in Student Projects / Other Activities   

v) Maturity in Interaction with Students / Faculty / Guests and Team Working   

vi) Punctuality / Meeting Deadlines / Commitments   

vii) Oral Communication   

viii) Initiative and willingness to take on additional tasks   

ix) Adaptability to new Technology, Equipment, flexibility and mobility   

x) Planning and Provisioning of consumables   

 Overall Score (out of 50)   

Overall Grades: Excellent        Very Good        Good         Satisfactory          Poor 

Any other remark :  

 

Date: _________________ Signature & Name of Faculty In-charge 

 



Review by HOD :  

 

 

Date: _________________ Signature & Name of HOD 

 

 

Approval by Director General 

 

Signature of Director General 



AKGEC 
ANNUAL APPRAISAL REPORT FOR THE ACADEMIC YEAR ………. 
 
 

(NON – TEACHING ADMIN STAFF) 

 
 

Name:       Date of Birth    

 

Qualification:  M.A.,  BLIS 

 

Designation:  OFFICE ASSISTANT 

 

Department:  

 

Date of Joining the Institute:  

 

Pay Scale:         Present Basic Pay:   

 

Present Post Held From:   

 

a)      Work – Details / Duties Performed 

 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

 
b) Participation in any other College  

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

c) Appreciation / Warning during the Appraisal Period:  



__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

c) Workshops / Training Programs Attended :  

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

d) Human Values Workshop attended:  

__________________________________________________________________________ 

__________________________________________________________________________ 

 

e) Self Appraisal: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

 

 

Self-Appraisal: 

  

 

 

 

  

Date :               Signature of the Employee 

 

 

 



 

 

Professional Aspects              Grading on a scale of 10 grade  

1. Availability & Punctuality       .................... 

2. Professional competence related to assigned responsibilities  …………… 

3. Initiative to follow up & complete assigned work   …………… 

4. Reliability / Dependability       …………… 

5. Maintenance of Documents & Records     …………… 

Human Value Aspects  

1. Integrity          …………… 

2. Discipline         …………….    

3. Participation in other activities      ……………. 

4. Conduct with Students, Faculty, Staff & Superiors    ……………. 

5. Team Spirit         ……………. 

 

Overall Grades:  Excellent / Very Good / Good / Satisfactory / Poor 
 

Remarks by incharge:  

 

 

 

 

 

 

Date:         Signatures & Name of Incharge 

 
 

Review by HOD: 

 

 

 

 

 

 

 Date:          Signature & Name of HOD 



AKGEC 
ANNUAL APPRAISAL REPORT FOR THE ACADEMIC YEAR 2021-2022   

 
 

(NON – TEACHING ADMIN STAFF) 

 
 

Name:       Date of Birth   

Qualification:   

 

Designation:  OFFICE ASSISTANTOFFICE ASSISTANT 

 

Department: APPLIED SCIENCES AND HUMANITIES 

 

Date of Joining the Institute:  

 

Pay Scale:  _______________  Present Basic Pay:   ______________ 

 

Present Post Held From:  _____________ 

 

WORK – DETAILS / DUTIES PERFORMED 
 

 

 

Participation in Any Other Extra Work: 

 

 

Self-Appraisal: 

 

 

Date:        Signature of the Employee  

 



Professional Aspects      Grading on a scale of 10 grade

   

1. Availability & Punctuality       _______________ 

2. Professional competence related to assigned responsibilities _______________ 

3. Initiative to follow up & complete assigned work   _______________ 

4. Reliability / Dependability      _______________ 

5. Maintenance of Documents & Records    _______________ 

 

Human Value Aspects 

 

1. Integrity          _______________ 

2. Discipline         _______________ 

3. Participation in other activities      _______________ 

4. Conduct with Students, Faculty, Staff & Superiors   _______________ 

5. Team Sprit         _______________ 

 

Overall Grades:  Excellent / Very Good / Good / Satisfactory / Poor  

 

Remark by incharge: 

 

 

 

 

 

 

 

 

Date:          Signatures & Name of Incharge 

 

Review by HOD: 

 

 

 

 

 

 

 

 

Date:           Signature & Name of HOD 


