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INTRODUCTION OF GRATUITY FOR
FACULTY MEMBERS

I am pleased to announce the introduction of gratuity scheme for
the college faculty members. This is in line with the college
philosophy and policy for providing best remuneration and
loyalty benefits for long service. Under this scheme, members

e e e il il i, #

PELN N

who render more than five year of continuous service will get 15

days salary (Basic + Grade Pay + DA) as gratuity for each year of

service in the college.

The CPF scheme started as a voluntary welfare scheme by the
college for all its employees will now be discontinued. It is
noteworthy that the benefit under gratuity scheme is signifi cantly

higher than that under the prowdent fund scheme.
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£.2.\. HEALTH IMSORANCE Fold STUDENTS |
Liberty Cashless =y Libert
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Corporate Name : M/S Ajay Kumar Garg Engineenng College

Name/Relationship : DIVANSHU MANCHANDNSeIf\ ‘
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Age/Gender/Empid : 19/Male/2011100 ﬁ .' Q)
Member ID : 42113724091A / >

Policy No. : 42113724091 .{ ‘
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Terms and Conditions:

I. Pre-authonisation is compuisory from Liberty Health 360'priortoaﬂplanmdldnﬂsdonmdwidﬂn 24 hours for
emergences lCnthmp&ulinﬂonmnuworkhosplulmb.obmmdmwﬂmmwscvd_ an authortsation
tetier s3ued by the Liberty Health 360'Indphotoldemiﬂaﬁonmd\ﬁml0.drhﬁn‘ﬁcuuc.puspon. etc. 3. Photo iD
Pmoftobtprwwiﬁwmnwdatdwﬁnnofwwm&hmdwnunmmdcmm please collect all
Wmﬁmmwhmmmaummmdmpommm

apphcable 6. Please refer to tha Policy terms and conditions for further decails. 7. For any Claim refated assistance please
contact our Liberty Health 360° on the mentionad numbers.

Uberty Heaith 360°

Address & Contact Detatls: The Capitol”, 2nd and 3rd Floor, New D.P Road, Near Ashoka  Liberty

Hotel Vishal Nagar. Pinple Nilakh, Pune- 411027, Maharashtra. By -
Contact No.© 020 3085 6565, Fax number’ +91 20 6712 5799 M
Email Address preauth@libertyinsurance.in

Website Address hups //www libertyinsurance.in iy

Irsurance & the subject matter of the solicitation.

(IROA Reg o 150, CIN: USS000MH2010PLC209856)
UIN: LYGHLIP ) 5002V021415

Trade Logo displayed above belongs to Liberty Mutual and used by the Liberty General Insurance Limited under license
For policy related queries Toll Frea Number - 18002665844
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AJAY KUMAR GARG ENGINEERING COLLEGE, GHAZIABAD
LEAVES: FACULTY & STAFF

S.No. | Type of Leave Teaching Non-Teaching
1. EL 10 15

2 SL 10 10

3 CL 12 12

4. RH 02 02

o Short Leaves 12 12

6. Summer Break 15 2

Maternity Leaves
7. (for regular female 84 84
employee)




AJAY KUMAR GARG ENGINEERING COLLEGE,
GHAZIABAD

AKGEC/D.O./LEAVE NORMS/2007
1** August, 2007

NORMS FOR SANCTION OF LEAVE

There is provision for availing different kinds of leave for the employees of
AKGEC. All types of leave require prior approval / permission of the
Director. The revised leave norms, applicable with effect from 1% August,
2007, are as follows:-

CASUAL LEAVE (CL)

- 12 casual leave will be granted to an employee in a year.

- CL will become admissible proportionately in a year. CL accrued
upto the following month can only be available upto that particular
month.’

- Not more than 2 CL can be availed in any calender month except
during the vacation period (for faculty only). More than two
casual leave at a stretch are not permissible.

- Sundays & Holiday falling during the casual leave period are not

to be taken into account.
- In case of emergency, an employee can take half day Casual

Leave. However, ¥ day Casual Leave can be taken only as a stand
alone leave and cannot be added to any other leave / casual leave.

- Y, day Casual Leave is permissible only if there 1s no class /
academic commitment during the period of leave.

- Casual leave cannot be combined with any other kind of leave.

- No CL is permissible during the first month of service

- Casual leave cannot be carried over beyond a year.



EARNED LEAVE (EL) / PRIVILEGE LEAVE (PL)

.......

Earned leave shall be on full pay for a period of 10 days in a year
for teaching staff and 15 days for non-teaching staff, as they are
not eligible for summer break. Class IV employees will be given
15 days salary as “Ex Gratia” in lieu of earned leave.

Eamed leave can not be availed more than thrice in a year and not
less than three days at a stretch. _

Eamed Leave is to be applied at least one week in advance.
Proceedings on Earned Leave without prior sanction / approval
will amount to severe misconduct liable for disciplinary action.
Earned Leave can be accumulated upto 60 days. Accumulated EL,
if more than 10 days, can be encashed at any. time, either fully or
in part. Encashment will be at 50% of one’s average basic pay
and DA, excluding HRA or any other kind of allowances and
monetary benefits.

Eamned Leave can be prefixed or suffixed with holidays and the
summer vacation leave. However, holidays falling within the leave
period will be counted as leave.

MEDICAL LEAVE /SICK LEAVE (SL)

An employee is eligible for 10 days Sick Leave in a year

Sick leave will be granted only in cases of serious sickness /
hospitalization.

Sick leave cannot be availed more than thrice in a year and not less
than four days at a stretch.

A certificate of admission / discharge and fitness from the doctor /
hospital is to be furnished at the time of joining.

Sick leave can be accumulated upto 30 days. Accumulated SL. if
more than 10 days, can be encashed at any time, either fully or in
part. Encashment will be at 50% of one’s average basic pay and
DA excluding HRA or any other kind of allowances and monetary
benefits.
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MATERNITY LEAVE

- All regular female employees will be eligible for 12 weeks
Maternity Leave (6 weeks Pre natal and 6 weeks post Natal). This
facility can be availed only on two occasions in the total service
period of employment.

SUMMER VACATION

- All members of the teaching faculty will be eligible for 15 days
summer break in an academic year. The exact period of summer
vacation will be notified by the Director for that particular year.

- In case a faculty member is not permitted summer break or part
thereof, due to college requirement, the period may be converted to
EL @ one EL for every three days of summer break.

LONG TERM LEAE / EXTRA ORDINATRY LEAVE / STUDY

LEAVE

- For any other absence from duty due to prolonged sickness, for
attending urgent legal matters, for acquiring higher education etc.,
an employee may be granted E.O.L /Study Leave without pay.
Such leave will be granted in exceptional circumstances on case-

\

to-case basis. et
. i
- Period of leave from the college will not be counted for 2
calculation of increments, gratuity and other monetary benefits =
) relating to the length of the employee’s service. =
GENERAL ‘;
- Leave is to be treated as a privilege and is not a right. The Director >
can refuse the leave or cancel the leave already sanctioned. -
. The academic year (1* August to 31* July) will be taken into !
consideration for leave.
- Leave, other than CL and SL, will be admissible to an employee
only after successful closure of probation and appointment in
regular service.
- Prior permission is essential for all kinds of leave.
- In case an employee wants to avail leave other than at the place of \
his normal residence, prior out-station leave permission will be 5

required. He/she will mention outstation address and the contact

telephone number in the leave application. P{M‘
Dr. R.K. Agarwal

Ern College
+av Kumar Garg Engg. L0
Ajay Ghaziabad




